Plagiarism
Plagiarism is the unacknowledged use of someone else's words, ideas, or information either deliberately or carelessly, in writing or in an oral presentation. It includes the following:

a) using copied material without enclosing that material in quotation marks and without appropriately acknowledging its source;

b) paraphrasing or summarizing too closely to the original wording;

c) omitting acknowledgment of the source of paraphrases and summaries;

d) submitting or presenting work that has been written in full or in part by someone else; and

e) borrowing, lending, purchasing, or selling academic work for submission for academic credit.


Students are expected to acknowledge the sources of ideas, information (other than common knowledge), and expressions that they use in their writing or oral presentations, if they are not original. To represent them as self‑created, if they are not, is dishonest and academically worthless. Assignments are expected to be completed independently unless the teacher indicates otherwise. If work completed at home is substantially different from work completed in class, students may be required to complete work under teacher supervision.

The Internet can be a wonderful research tool, but like all research sources it must be used wisely and documented properly. Acknowledgment of all types of sources must be indicated either by
a)
mentioning in the text of your paper or in the body of your presentation the author and work from which the words or ideas are borrowed; or

b)
placing a footnote, source reference, or in‑text citation at the end of the quotation or paraphrase in your assignment,

and including a corresponding entry on your Works Cited or Bibliography page. This entry should indicate the author, the title of the work, the publisher, and the place and date of publication. If in doubt about whether you need to acknowledge a source or about how to acknowledge a particular source, consult the Essay Style Guide (available from the English Department, from the library, or online at http://ban.scdsb.on.ca -- click on Departments, English) or ask your teacher. Always err on the side of caution.

Save all rough work–handwritten or word processed–until each assignment is evaluated and handed back to you. If you use a computer to complete your assignments, save your work in stages, as you may be asked to submit evidence of preliminary drafts if plagiarism is suspected. Excuses such having “thrown out,” “erased,” or “not saved” the rough work are not acceptable. You may be required to submit written assignments to www.turnitin.com. You may also be required to hand in notes used to prepare and deliver oral presentations.

Consequences
Anyone found plagiarizing a written or oral assignment, or helping someone else to plagiarize, may be assigned a zero on that assignment and may not receive an opportunity to redo it. Whether the plagiarism involves one line or dozens of lines, one idea or several ideas, it is still plagiarism. If you plagiarize, your parent/guardian will be informed; your name and offence will be recorded and if you are caught plagiarizing again, the consequences will be more severe. Plagiarizing work may jeopardize eligibility for scholarships.
At the post-secondary level, students who plagiarize can receive automatic failing grades for entire courses, face expulsion, or be barred from attending a particular institution in the future. Furthermore, people who have plagiarized have had degrees revoked, lost jobs, and been sued, as plagiarism is considered a very serious offence.
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